ALBANY UU SERVICE OPPORTUNITY DESCRIPTION

Service Opportunity Name/Title: Public Relations Team Chair

Service Opportunity Brief Description;,

The Public Relations Team serves the vital role of being the conduit between Albany UU ministries and
the general public, including the media, shaping to a significant degree the face of Albany UU as
presented to the outside world. The chair has the responsibility of coordinating the work of the team,
and making sure it accurately and appropriately presents the face of our congregation. The chair should
also possess the skills and vision outlined in the general description of the Public Relations Team.

Service Opportunity Detailed Description;,
The Public Relations Team manages event- and issue-specific communications between Albany UU and
the community at large. These include:

e Working with Albany UU teams to promote events and prepare media communications; ensure
teams work within established protocols for media and policymaker contact

e Publicizing Albany UU events and issues to community at large

e Conducting media outreach, including development/distribution of media advisories and
releases

L]

Acting as spokesperson for Albany UU as needed/appropriate
Managing and promote social media

The chair is responsible for reviewing all material released to the media to assure it accurately and
appropriately represents the congregation.

Length of Service Commitment: 1 year

This opportunity will enable you to,work closely with fellow Albany UU members to promote our
congregation as a beacon of liberal religion.

Skills Needed;,
Ideally, the Team chair would have a familiarity with marketing and publicity tools. The chair must have

good organizational and leadership skills. Though not required, the chair would benefit from writing and
editing skills.

Training, assistance, and safety requirements;,
Support, and training, as necessary, is provided by the previous chair and/or by Albany UU office staff.
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